Anti-Corruption Policy of
SVEZA-Les LLC
and related legal entities

Table of Contents
Introduction .................................................................................................................................3
Policy Requirements ...................................................................................................................4
Risk Assessment .....................................................................................................................4
Delivery of Information on the Policy Provisions; .....................................................................4
Consequences of Non-compliance with the Policy Provisions .................................................4
Gifts and entertainment expenses ...........................................................................................5
Employment of Officials ...........................................................................................................5
Interactions with Third Parties .................................................................................................5
Acquisition of Company Shares, Establishment of Joint Ventures, Mergers and Acquisitions .6
Monitoring of Compliance with the Policy Provisions...................................................................7
Appendix No. 1. Procedures for the Assessment of Organizations, Individual Entrepreneurs and
Natural Persons Planned to Receive Sponsorship or Charitable Assistance ...............................8
Appendix No. 2. High risk factors ................................................................................................9
Appendix No. 3. Additional Assessment Procedures ................................................................ 10
Appendix No. 4. List of positions that are subject to the provisions on the prevention of conflict
of interest. ................................................................................................................................. 11
Annex 5 Terms and Definitions........................................................................................ 13

2 / 13

Introduction
Sveza-Les LLC and its affiliate legal entities, hereinafter referred to as "the Company", make a
point of conforming to the generally accepted ethical standards when conducting business, and
consider inadmissible any cases of bribery and corruption on the part of employees of the
Company and its Dependent Parties. This Policy is a part of a comprehensive anti-corruption
program implemented by the Company.
The objectives of this Policy are:
 to ensure that the Company's business activities conform to the applicable anticorruption laws;
 to reduce the risk of corruption.
This Policy is a document that is directly applicable to the related and/or affiliated legal entities
of SVEZA-Les LLC. The said legal entities are hereinafter referred to as "the Entities."
The Board of Directors is responsible for implementing of this Policy and monitoring of
compliance with its requirements.
The Ethics Committee monitors the compliance with the requirements set out in this Policy.
Messages can be sent to the Ethics Committee via email ask@sveza.com or to the address:
Greenwood Business Center, bldg 17, Putilkovo, Krasnogorsk District, 69th km of MKAD,
Moscow Region, Russia, 143441. Ethics Committee of SVEZA-Les LLC).
This Policy establishes the anti-corruption requirements to be applied in the Company and
governs the activities carried out by the managerial bodies of the Entities in this area.
The Entities are required to bring their own organizational and other regulatory documents in
line with the Policy provisions. If necessary, the principles, norms and requirements of this
Policy can be included in the regulatory documents of the Entities.
In case of contradiction between certain provisions of the Policy and the existing legislation, the
Policy shall be applied to the extent that it does not contradict the law.
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Policy Requirements
Risk Assessment
The Company Management shall initiate periodic assessments of the risks of corruption, with
the risk assessment conducted at least once every two years.

Delivery of Information on the Policy Provisions;
The Director of each Entity is responsible for the timely delivery of the information about the
Policy provisions to the personnel of the Entity. All new Company employees shall be made
aware of the Policy requirements within 10 days from the their commencement date at the
Company.

Consequences of Non-compliance with the Policy Provisions
Failure to comply with the Policy provisions may result in the following consequences:
1. For the Company:
 significant damage to the Company’s reputation, including negative responses from
the regulatory authorities and mass media;


inability to ensure execution of the contracts entered into as a result of unlawful
actions;



application of criminal, civil or administrative sanctions in accordance with the laws of
the countries in which the Company conducts business activities.

2. For the Company’s employees:
 application of disciplinary measures, including dismissal.


application of criminal, civil or administrative sanctions in accordance with the laws of
the countries in which the Company conducts business activities.
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The scope of regulation
Gifts and entertainment expenses
Gifts, including service delivery, special attention, and participation in entertainment activities,
must not put the receiving party in a position of dependence.
The Company’s employees are entitled to accept and offer business gifts, if they meet the
following conditions:
 they are not prohibited by laws;
 their cost is not excessive;
 they may not be regarded as commercial bribery or an attempt to influence.
The maximum value of the gift, which the Company’s employee may offer, and the maximum
entertainment costs per participant (payable on behalf of the Company or the Entity) shall not
exceed USD100 (or its equivalent in any other currency). At the same time, the Company’s
employees are encouraged to offer promotional gifts. The gifts, services and entertainment
expenses offered by the Entity’s employees, which exceed the above limit in cost shall be
approved of by the General Director of the relative Entity.
The information about any gifts, services or participation in entertainment activities that the
employees of the Company or Entity have accepted and that cost more than USD100 (or its
equivalent in any other currency) shall be sent to the Ethics Committee.

Employment of Officials
The Entities are entitled to employ or engage officials in certain works/services under civil law
contracts. At the same time, the Entity shall carry out an assessment to confirm the absence of
conflicts of interest and to minimize the risks of corruption and other abuses of the occupied
position.
The Company’s employees, who were previously officials, shall confirm the absence of conflict
of interests in the performance of their official duties annually for 5 years from the date of
completion of their employment as such officials.
The procedure for the start and arrangement of assessment at the commencement of
employment or engagement in certain works/services under civil law contracts, and the annual
confirmation of the absence of conflict of interest, is governed by the Company’s internal
regulations.
If the assessment has revealed the existence of a potential conflict of interest, this information
shall be brought to the attention of the immediate manager of the person to be employed or
existing employee, or shall be sent to the Ethics Committee. The manager shall inform the
Ethics Committee about the received information within a reasonable time period.

Interactions with Third Parties
For the purposes of this Policy, the term "Third Parties" refers to legal entities or natural
persons, and independent entrepreneurs, who:
 deliver goods, perform work or provide services to the Company or Entity, or act on
behalf of or in the interest of the Company or Entity;
 are not part of the Company and are not the employees of the Entities.
"Third parties" include, but are not limited to, consultants, intermediaries, and distributors.
The Company expects that its partners will prevent any cases of corruption initiated both by
them and by the Company's employees.
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In order to minimize the risks of corruption, the third parties with whom the Company carries out
or plans to carry out business shall undergo the assessment procedure. The assessment
procedure includes checking for “high risk factors” listed in Appendix No. 2, and additional
procedures specified in Appendix No. 3, if they are deemed necessary and approved by the
responsible functional director.
The check for “high risk factors”, as well as additional assessment procedures, may be carried
out in various ways, including an examination of publicly available information and materials, the
request and receipt from any third party of the document confirming or refuting the facts
concerned, as well as other means deemed consistent with applicable laws.
In some cases, the responsible functional director may decide that a contract to be made with a
third party includes an anti-corruption clause in lieu of the assessment procedures, after
consultation with the legal service and business support service.
If any “high risk factors” are detected, the functional director, who had initiated the third party
assessment, must make a decision on the possibility of cooperating with such third party after
consultation with the business support service.
The standard forms of contract, made between the Entities and the third parties, shall include
the clauses that set out the anti-corruption obligations of the parties (“anti-corruption clause”).
Exclusion of such provisions from the contract shall be agreed upon in each case with the
responsible functional director after consultation with the legal service.
The Entities shall do their best to include the anti-corruption clauses in the form of the contracts
to be concluded with the contracting parties.

Prevention of Conflicts of Interest
The Company’s employee shall notify in writing the Company’s Board of Directors about the
presence of Conflict of interest/stake in the transaction within one business day of when he/she
became aware or should have become aware of this Conflict of interest. The employee shall
specify in such notice the parties, subject and the transaction amount and/or other
circumstances of the presence of a Conflict of interest/stake in the transaction.
The Company’s employee holding the position specified in Appendix No. 4, shall provide at the
Company’s request the list of persons he/she has close blood or legal relationships with, as well
as the legal entities in which the employee or a person of close blood or legal relationships
holds a managerial position, owns a share in the authorized capital exceeding 50% or may
otherwise influence the activities of such legal entities, within one business day.
Upon detection of any evidence of a conflict of interest (stake in the transaction), and/or upon
invalidation of the data provided by the employee, the employee may be temporarily transferred
to another job in accordance with the procedure established by applicable laws, or the Company
has the right to initiate the termination of an employment contract, as agreed by the parties.

Acquisition of Company Shares, Establishment of Joint Ventures, Mergers and
Acquisitions
Transactions involving acquisition of shares, establishment of joint ventures, and mergers and
acquisitions, may carry corruption risks. To minimize such risks, the appropriate assessment
procedures shall be carried out when conducting such transactions.
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Monitoring of Compliance with the Policy Provisions
All Entities shall introduce appropriate control procedures in order to minimize corruption risks.
The Entities shall ensure accurate reflection of all the transactions governed by the Policy
provisions in the accounting, tax and management records.
The Ethics Committee monitors the Entities’ compliance with the Policy provisions.
The Company’s employees shall report about any known cases of bribery and corruption, as
well as violations of the Policy provisions to his/her immediate supervisor or the Ethics
Committee. If there is doubt as to whether a specific case is in breach of the Policy or other anticorruption regulations and standards, the Company’s employee shall consult his/her supervisor.
The Entities shall arrange the system of financial control of payments and other financial
transactions that may have a potentially corrupt intent.
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Appendix No. 1. Procedures for the Assessment of Organizations,
Individual Entrepreneurs and Natural Persons Planned to Receive
Sponsorship or Charitable Assistance
The assessment procedures should include as a minimum:
1. Check for “high risk factors”, which are listed in Appendix No. 2;
2. Detection of abnormal circumstances that may indicate potential corruption risks, for example:
a. in the case of sponsorship programs – a comparison of program costs and benefits;
b. comparison of the costs of sponsorship and charitable programs with the costs of
similar programs implemented earlier.

8 / 13

Appendix No. 2. High risk factors
















Previous insolvency or bankruptcy;
Cases of receiving adverse audit opinions;
Information about pre-trial checks or legal proceedings on charges of bribery or other corrupt
activities;
Lack of qualifications, lack of relevant experience of the organization with which the contract is
to be made, lack of licenses or permits required for the performance of the contract, or the
existence of other factors that could prevent the organization from meeting the terms of the
contract;
The cost of products/services is significantly higher or lower than the market price;
The contract concluded with the organization provides for the reimbursement of expenses,
which have not been confirmed by the necessary documents and are unreasonably high.
The contract concluded with the organization provides for the transfer of funds as payment for
products/services to accounts opened in countries other than those in which the services have
been provided or in which the organization has been incorporated;
The contract concluded with the organization provides for cash payments for the
products/services;
The organization’s owner or beneficiary is a state or an official;
The organization is affiliated with state organizations or officials;
Interaction with the organization has been recommended by an official;
The organization offers to attract intermediaries;
The presence of a conflict of interest;
The organization refuses to provide the information required to conduct the assessment
procedures.
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Appendix No. 3. Additional Assessment Procedures
The additional assessment procedures are selected depending on the particular circumstances of the
case, as well as the identified high risk factors.
1. Analysis of business reputation and the ownership structure of the contracting party.
2. The identification of all the countries in which the contracting party carries out business activities,
as well as the determination of the share of each country in the total sales. It is also necessary to
determine whether the countries in which the contracting party carries out business activities, or
the business activities of the contracting party, are territories or areas with a high risk of
corruption.
3. Verification of the ownership structure of the contracting party to check for the presence of certain
financial interests on the part of the state bodies or officials (or their relatives), as well as the
identification of cases in which officials (or their relatives) serve as directors, managers or
employees of this contracting party.
4. Review of meeting minutes of the contracting party’s Board of Directors as well as relevant
committees. Analysis of the contracting party’s program aimed to ensure compliance with the
applicable anti-corruption laws and regulations, including:
 the overall attitude of the managers to the need for compliance with the anti-corruption
laws and regulations, the structure of the program and the general level of awareness
among the employees. The appropriate supporting documentation shall be obtained;
 the availability of a code of ethics, other policies and procedures in this respect, policies
governing the acceptance of gifts and participation in entertainment activities;
 procedure for responding to allegations of misconduct.
5. Analysis of the contracting party’s policies and procedures governing the interaction with third
parties (including agents, distributors, consultants, lobbyists), conduct of appropriate inspections
of the third parties, analysis of standard and actual conditions of contracts concluded with them (in
particular, if the third party operates on the market with a high risk of corruption), as well as an
assessment of the process of monitoring of compliance with the above policies and procedures.
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Appendix No. 4. List of positions that are subject to the provisions on
the prevention of conflict of interest.




























General Director;
Operations director;
Business development director;
Deputy General Director for interactions with state bodies;
Sales and marketing director and all employees of the sales and marketing department;
Managers of separate subdivisions;
Treasury manager;
Project manager, Continuous Improvement System;
Production department director (Production director);
Technical department director (chief engineer, engineering director);
HR department director (personnel director, HR director);
Economic and finance department director (economic director, financial director);
Deputy General Director for business support (business support department director, director
for business support) and all the employees of the business support service;
Logistics department director (logistics service manager, logistics division manager) and all
the employees of the department (service, division);
Chief power engineer;
Master mechanic;
Technology and quality assurance department director (head of the quality assurance and
variety division, manager of quality and in-process control division);
Industrial automation division manager (head of the division of automated control systems of
technological processes, head of the industrial automation division);
All the employees of the procurement department (procurement service, purchasing service,
forest provision service);
Manager of the information technology division (Head of the information technology and
telecommunications service);
All shop managers, production managers;
Master constructor (engineer for the maintenance and repair of buildings and structures,
senior engineer for construction supervision, deputy chief engineer for construction, civil
engineer, principal civil engineer, deputy principal engineer for capital construction);
Heat and power facilities manager (head of the thermal power plant);
Industrial safety, labor protection and ecology division manager (manager of the industrial
safety, labor protection and ecology division, the head of industrial safety, labor protection and
ecology service, Deputy General Director for health, safety and environmental management,
civil defence and emergency situations);
Head of legal division (manager of the legal affairs division, the legal counsel, senior legal
counsel);
Other positions, if an employee is able to choose a contracting party for the Company and
determine the significant terms and conditions of the contract.
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Appendix No. 5 Terms and Definitions
“Bribe” shall mean giving money, securities, or other property, providing services of a material
nature, granting of other property rights to any official with the view of gaining some benefit, where
such acts contradict the norms of the applicable laws. For the purposes of this Policy “bribe” includes,
but is not limited to, commercial bribery.
“Official” shall, within the framework of this Policy, refer to any public employee and municipal
official, any person holding a state position, any person holding a municipal position, as well as
deputies and elected officials in the state and local government bodies.
“Dependent Party” shall mean any natural person or legal entity that provides services in the name
of or on behalf of an Entity, including agents, representative persons, consultants or other
intermediaries, registered brokers, brokers, lobbyists, and advisors. The Dependent Party also refers
to the Company’s subsidiaries (including those in which the Company’s share is less than 50%), joint
ventures, the Company’s partners participating in joint ventures that provide services in the name of
or on behalf of an Entity.
“Stake in the transaction” shall mean a situation in which an employee or a person he/she has a
close blood or legal relationship with:
- act as a party to the transaction or on behalf of any third parties in their relationship with the
Company (Entities);
- own (individually or collectively) directly or indirectly more than 50% of shares in the authorized
capital of a legal entity acting as a party to the transaction or on behalf of any third party in their
relationship with the Company (Entities);
- hold positions in the administration of a legal entity, which act as a party to the transaction or on
behalf of any third party in their relationship with the Company (Entities), as well as any positions in
the administration of the managing company of such legal entity.
“Commercial Bribery” shall mean any illegal giving of money, securities, other property, the
provision of services of a material character, granting of other property rights to a person performing
managerial functions in a profit-making or any other organization in order to persuade him/her to
perform some acts (or not to perform such acts) in the interests of the person giving the same by
using his/her official position.
“Conflict of interest” shall mean a situation in which the personal interest of the Company’s
employee (direct or indirect) affects or may affect the impartial performance of his/her duties, and in
which there is or could be a contradiction between such personal interests and the legitimate interests
of other persons, which can be prejudicial to such legitimate interests. The term “personal interest”
includes the capacity of the Company’s employee to earn an income (other than the official salary),
either in cash or in kind, in the form of direct material benefits for himself/herself or for a person
he/she has a close blood or legal relationship with, while performing his/her official duties.
“Corruption” shall mean any abuse of official position, the giving of a bribe, the acceptance of a
bribe, the abuse of power, commercial bribery or other illegal use of an official position by a natural
person, in order to obtain some benefit in the form of money, valuables, other property or services of
a material nature, other property rights for himself/herself or for any third parties, or the unlawful
provision of such benefit to the said person by other natural persons.
“Promotional gifts” shall include (i) any souvenirs with the cost not exceeding USD40 (or its
equivalent in any other currency), and (ii) souvenirs with the cost not exceeding USD100 (or its
equivalent in any other currency), which are bought in order to promote the Company's brand as part
of advertising, marketing or other special events, including exhibitions, business conferences and
corporate events.
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“Entertainment” shall mean any cultural, leisure and other activities aimed at building friendly
relations with contracting parties (for example, sporting events, concerts, show programs, business
lunches and dinners).
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